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INTRODUCTION 


There are several forms of paid leave, unpaid leave, and monetary 
benefits available to you in respect of pregnancy, childbirth, post- 
childbirth recuperation and the care and nurturing of newborn children. 
Some of them are general benefits, such as vacation leave, 
compensatory leave and sick leave. Others are specific benefits, such 
as maternity leave without pay and one day’s paid leave for needs 
related to the birth of your child. While on maternity leave without 
pay, you may be eligible to receive both Unemployment Insurance 
maternity benefits and additional payments under one of the 
employer’s supplemental maternity benefit plans. 


This family of maternity benefits is the subject of this booklet, which 
is your guide to their use. It describes, among other things, how your 
decision over one benefit may affect your entitlement to others. 


Your personnel office will be able to tell you which of the benefits 
described in this booklet apply to you and to answer any other 
questions you may have. 


IN ANY CASE OF CONFLICT BETWEEN THIS BOOKLET AND 
THE AUTHORITIES SUCH AS COLLECTIVE AGREEMENTS 
WHICH GOVERN THE BENEFITS IT DESCRIBES, THE 
AUTHORITIES SHALL PREVAIL. 
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THE BENEFITS 


Maternity Leave without Pay 


If you become pregnant you have the right to maternity leave without 
pay. You will decide when your period of maternity leave without pay 
should commence, whether before, on or after the date that your child 
is born, but maternity leave without pay must end no later than 
26 weeks after the date of childbirth. You may be required to provide 
a medical certificate confirming pregnancy. You will be expected to 
let your employer know your plans as early as possible, but at least 
four weeks before the first day of the period of absence from work 
during which you expect to have your baby. 


The period of maternity leave without pay will be counted as 
continuous employment in the calculation of your entitlements to sever- 
ance pay and pay increments, and in the calculation of the annual rate 
at which you will earn vacation leave credits following your return to 
duty, just as if you had been at work during that time. It also counts 
as pensionable service. While you are on maternity leave without pay, 
your own job will be held for you and the employer will continue to 
pay its normal share of contributions under the Public Service 
superannuation and insurance plans. 


You will be required to pay your normal share of contributions under 
the Public Service Superannuation Act (which includes contributions 
under the Supplementary Retirement Benefits Act and the Supplemen- 
tary Death Benefit Plan) for the period of maternity leave without pay. 
On return to duty, these contributions will be collected from your 
salary, either in a lump sum or in equal monthly instalments over a 
period equal to the period of leave without pay, whichever you prefer. 
The Superannuation Branch of Supply and Services Canada has the 
authority to extend the repayment period where recovery over a period 
equal to the period of leave without pay would cause financial hardship. 


If you are insured under either the Disability Insurance Plan or the 
Long-term Disability Insurance portion of the Public Service 
Management Insurance Plan, your coverage will continue in force auto- 
matically during maternity leave without pay. Your share of the 
premiums required for the period of maternity leave without pay will 
be collected from your salary, on return to duty, in equal monthly 
instalments over a period equal to the period of leave without pay. 
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Certain coverages, however, are not automatically continued during 
leave without pay (whether for maternity or other reasons), and their 
continuation depends entirely upon what you decide to do. If you have 
coverage under the Group Surgical-Medical Insurance Plan, you must 
remit in advance to your personnel office your share of the premiums 
required to maintain that coverage during maternity leave without pay. 
If you have voluntary insurance under the Public Service Management 
Insurance Plan, you must remit in advance directly to National Life, 
the plan’s insurer, the full premiums required to maintain that coverage 
during maternity leave without pay. If you live in a province that levies 
premiums for coverage under the provincial health care plan, you will 
be responsible for remitting directly to the provincial authority the full 
premiums required to maintain your coverage under the provincial plan 
while you are on maternity leave without pay. 


When you are deciding when you want your maternity leave without 
pay to begin and end, please bear in mind that maternity leave with- 
out pay is intended to help you during the period surrounding child- 
birth. It cannot be divided but must be taken in one continuous period 
in respect of one pregnancy or childbirth. You could not, for example, 
go on maternity leave without pay, return to work for a while, and 
then go back on maternity leave without pay when your child is born. 


You should also be aware that when you are on leave without pay for 
any reason, including maternity, you neither have access to your 
accumulated vacation, compensatory, sick or other paid leave credits 
nor continue to accrue them. For example, you cannot defer your return 
to duty from maternity leave without pay by using your accumulated 
vacation leave credits. Your access to paid leave credits, and their 
accrual, resumes when you return to duty. 


Maternity Benefits under the 
Unemployment Insurance Act 


Generally speaking, if you have worked for 20 weeks during the year 
preceding your departure on maternity leave without pay, you will 
qualify for maternity benefits under the Unemployment Insurance Act. 
You should apply for Unemployment Insurance (UI) maternity benefits 
as soon as your maternity leave without pay begins. These benefits 
are equal to 60 per cent of your insurable earnings as measured by 
the UI administration. UI maternity benefits are payable for up to 15 
weeks in a 17-week period. They may begin as early as eight weeks 
before the week your baby is due and must conclude no later than 
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17 weeks after the later of the week your baby is born or the week 
your baby was due. Normally, you must serve a two-week waiting 
period. This may be waived if you qualify for, and use, eight or more 
days of sick leave (see Sick Leave with Pay) immediately before going 
on maternity leave without pay. If the waiting period is waived, your 
UI maternity benefits would commence from the first Monday you 
are on leave without pay. If you plan to use some sick leave before 
proceeding on maternity leave without pay, you should ask your local 
Canada Employment Centre well in advance to explain what effect 
your planned use of sick leave may have on your waiting period. 


If your last day of work, or paid leave, falls on a Friday and your 
maternity leave without pay begins on a Monday, your insurable 
earnings will not conclude with a partial week. This point is worth 
bearing in mind because, in some cases, a partial week of insurable 
earnings can reduce the amount and period of the weekly UI maternity 
benefits payable. 


You should also note that, no matter when UI maternity benefits start, 
they must stop no later than 17 weeks after the actual week or the 
expected week of childbirth, whichever is the later. If you choose to 
delay maternity leave without pay by using some form of paid leave 
until after the later of the actual or expected week of childbirth, each 
subsequent week of salary will result in a corresponding one-week 
reduction in the 17-week period during which UI maternity benefits 
and supplemental unemployment benefits are payable (see 
Supplemental Unemployment Benefit Plans). This may or may not 
be desirable, depending upon your immediate needs and long-term 
plans, so you should examine your options carefully before making 
your final decision on when you want to proceed on maternity leave 
without pay. 


Your local Canada Employment Centre can give you full information 
on all matters relating to current UI maternity benefits. 


Supplemental Unemployment Benefit Plans 


There are two types of Supplemental Unemployment Benefit (SUB) 
plans now available in the Public Service. Your personnel office can 
confirm which plan applies to you. Both types are registered with the 
Canada Employment and Immigration Commission. Their purpose 
is to allow the employer to supplement your regular UI maternity 
benefits. Benefits under these plans are payable to eligible employees 
on maternity leave without pay, as described below. 
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Two-week Bridging Benefit 


The first type is a two-week bridging benefit equal to UI maternity 
benefits and normally payable for the two-week waiting period for UI 
benefits. If your terms and conditions of employment include this 
benefit, you will receive it upon application even if you do not qualify 
for UI maternity benefits. Of course, you must be on maternity leave 
without pay to qualify. You should remember that, if you qualify for 
UI maternity benefits and the normal two-week waiting period is 
waived because you used sick leave before going on maternity leave 
without pay, you will not be eligible for this benefit, because there will 
be no income gap to bridge. 


Maternity Allowance 


The second type of Supplemental Unemployment Benefit (SUB) plan 
that may be available to you as part of your terms and conditions of 
employment is a maternity allowance which works as follows. For the 
two-week waiting period for UI benefits (if there is one), the employer 
will pay you 93 per cent of your regular salary; and for up to 15 weeks 
afterwards, depending on the length of your entitlement to UI mater- 
nity benefits, the employer will pay you the difference between the gross 
amount of those benefits and 93 per cent of your regular salary. Any 
salary increment or economic increase to which you would normally 
be entitled will be automatically reflected in your SUB benefits if it 
comes into effect while you are receiving benefits under this plan. 


To qualify for this benefit, you must be on maternity leave without 
pay, apply for and receive UI maternity benefits, and have at least six 
months’ continuous employment in the federal Public Service. You 
must also sign an agreement with the employer that you will return 
to work, and will work for at least six months after your maternity 
leave without pay ends. This requirement will be deferred if you proceed 
directly from maternity leave without pay to some other form of leave 
without pay rather than return to duty. If you do not return to work 
for six months after your leave without pay ends, you will have to repay 
the full amount of the maternity allowance you received. 


General 


If you wish to receive benefits from the employer under either of the 
SUB plans, you must provide your personnel office with satisfactory 
proof of your entitlement to UI maternity benefits. This will be the 
Benefit Statement — Notice to Claimant issued to you by Employment 
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and Immigration Canada with each benefit cheque. If you are eligible 
for, and request, the two-week bridging benefit or the first two weeks 
of benefits at 93 per cent of your salary under the maternity allowance, 
you must satisfy your personnel office that you have, in fact, had to 
serve the normal waiting period. You can do this by providing your 
personnel office with your Benefit Statement — Notice to Claimant 
stating: ‘‘no benefit paid — your waiting period is over”, or words to 
this effect. 


Please remember that the period of benefits under either type of SUB 
plan is limited by the period of your UI maternity benefits. Conse- 
quently, your decision on when to start maternity leave without pay 
will equally affect your entitlements to both UI and SUB benefits. 


One Day’s Leave with Pay for 
Needs Related to the Birth of Your Child 


If you give birth while employed in the Public Service, you may apply 
for one day’s leave with pay for needs related to the birth of your child. 
If you go on maternity leave without pay before your child is born, 
you will be granted the one day’s paid leave immediately before your 
leave without pay begins. For example, if you stop work on a Thursday, 
you would be paid for Friday as well, and your maternity leave without 
pay would begin on the following Monday. 


If you are on vacation, compensatory or paid sick leave when your 
child is born, you will need to arrange with your personnel office which 
day is to be considered your day of birth leave. If this benefit is available 
to you through the Family-related Responsibilities Leave provisions, 
you will be entitled to it only if you have not already taken the 
maximum number of days of paid leave for family responsibilities 
available to you during the fiscal year. 


Please note that the one day’s paid leave is related to the birth itself 
and is unaffected by the number of children born. If, for example, 
you were to give birth to twins, you would still receive only one day’s 
paid leave. 


Sick Leave with Pay 


If you should become unable to work on medical grounds during 
pregnancy, or as a result of childbirth, and you have not yet gone on 
maternity leave without pay, you may draw on your accumulated sick 
leave credits in the normal manner. Sick leave is payable if you are 
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unable on medical grounds to do your job, even if your inability to 
work is related to pregnancy or its termination. Of course, you will 
be expected to satisfy the normal requirements for the granting of sick 
leave which apply to all requests for this benefit. You may wish to note 
that sick leave cannot be granted for pregnancy, in and of itself, because 
pregnancy, in the absence of complications, is not considered a medical 
disability for the purposes of sick leave. 


As mentioned in earlier sections, if you do use sick leave and then 
go on maternity leave without pay, the normal UI waiting period may 
be waived, and you may lose the SUB benefits normally payable during 
that period. Furthermore, if you use more than ten days of sick leave 
after the later of the actual or expected week of childbirth, you may 
also shorten your entitlement to UI maternity benefits. Consequently, 
you may also lose a proportionate amount of the maternity allowance 
you might otherwise have been eligible to receive. 


Vacation Leave, Compensatory Leave 


You may arrange with your employer to use your accumulated vacation 
or compensatory leave at any time, as long as you are not on leave 
without pay. 


Other Leave Without Pay for 
Parental Responsibilities 


There are several forms of leave without pay for parental responsibilities 
available in the federal Public Service. They are designed to meet the 
needs of fathers, adoptive parents, and of parents generally for the 
care and nurturing of pre-school-age children. Your personnel office 
will be able to provide you with full information on these special forms 
of leave without pay. 


PLANNING YOUR ABSENCE FROM WORK 


Some of the benefits described in this booklet will not be available 
to you. Moreover, you may decide that the best arrangement for your 
particular needs can be made without some of the benefits that are 
available. Whatever your situation, each choice you make with respect 
to one benefit will affect your options with respect to the others. There- 
fore you should seriously consider, as far in advance as possible, what 
your short-term and long-term needs will be. Your personnel office 
can help you decide which combination of benefits will be best for you. 
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